
 

 

 
 

Call for Applications: Fundraising Assistant 

Summary 

Assata’s Daughters (“AD”) is looking for a well-organized person to assist with fundraising 

and financial management. The Fundraising Assistant will report directly to the Executive 

Director. They will be responsible for some aspects of grant research and management, and 

financial management. Assata’s Daughters are interested in applicants who are passionate about 

political education, believe in the power of young Black people to direct movements, are self-

sufficient and motivated, and have an interest in administration. Young Black women, femmes, 

and gender non-conforming people are especially encouraged to apply. Training and professional 

development will be provided.  

About AD 

Assata’s Daughters, is a Black women-led, young-person directed, abolitionist organization 

rooted in the Black Radical Tradition. We organize young Black people in Chicago by providing 

political education, leadership development, mentorship, and revolutionary services. Through 

our programs we aim to deepen, escalate, and sustain the movement for Black Liberation. To 

learn more about us and our politics, please visit assatasdaughters.org. 

Job Description 

The Fundraising Assistant is a new position and will assist the Executive Director with grant 

research, prospecting, and management, and will be responsible for some financial management 

administrative tasks. 

 Specific job responsibilities include:  

• Conducting online grant research, and an evaluation of fit for the organization 

• Managing a database of grants previously received and prospective grants, and the 

requirements of both 

• Managing the grants calendar and input due dates for prospective grants, and required 

reports of current grants 

• Managing the grants and finance email accounts 

• Assisting with fundraising events 

• Assisting with the development of marketing materials 

• Assisting with financial management tasks such as bank deposits, mail duties, and donor 

and donation database management 

Qualifications  

The ideal candidate will be someone with an interest in nonprofit administration. They will 

have a relationship with Chicago, strong organizational skills, and a demonstrated commitment 

to understanding power and oppression, eradicating anti-Blackness, supporting young Black 

people, and building relationships with the most marginalized.  

http://www.assatasdaughters.org/


 

 

 
 

 

 

Specifically, the ideal candidate would have:  

• Strong organizational, and day-to-day workflow management skills. 

• Strong research skills. 

• The ability to communicate with different groups of various demographics. 

• Experience working with databases or Excel. 

• Some event planning experience.  

• The willingness and ability to work some nights and weekends. 

• The willingness and ability to travel around the city. 

• The willingness and ability to work remotely. 

Salary and Benefits 

This is a part-time, non-exempt, grant-funded position based in Chicago, IL. The hourly rate is 

$20/hour for a minimum commitment of 20 hours/week. This position will receive training and 

ongoing professional development.  

Application Requirements 

Interested applicants should submit a cover letter, resume, and reference. Please feel free to use 

your cover letter to share part of your lived experience and political analysis with us. 

Additionally, your cover letter should explain why you are interested in working at AD and your 

organizational style. Applications should be submitted to ED@assatasdaughters.org 

Timeline 

Applications should be submitted to by 4/24/2019. Interviews will occur on an ongoing basis. 


